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All National Schedule vaccines are stored between +2°C to +8°C.

The refrigeration temperature is monitored and documented at the 
same time each working day.

Temperature charts are reviewed monthly to determine if there are 
any cyclical changes.

Vaccines are left in their original packaging with adequate ventilation 
around boxes.

All vaccine batch numbers and expiry dates are entered into a  
vaccine register.

Vaccines are stored with the batch number and expiry label showing. 
(where possible).

The volume of vaccines kept in the refrigerator does not exceed the 
manufacturer’s recommendations for maximum storage capacity.

Non medical materials are not stored in refrigerator e.g. food.

The top of the refrigerator remains clear except for temperature booklet.

No ice is visible on the back plate inside the refrigerator.

Contact made with local immunisation facilitator/co-ordinator when 
temperatures are outside +2°C to +8°C.

Self Audit for safe vaccine handling and storage

Name:	 Signature:	 Date:

Review the results in your practice meetings  
to continuously improve vaccine management

Completing this self audit in the recommended timeframes below and using it as a tool with new staff can help improve your clinic’s vaccine management.
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Refrigerator is situated in a well ventilated room and not in direct 
sunlight or against a heat source.

The refrigerator has an independent power point, which is taped over or 
permanently wired into the outlet to overcome the risk of deliberate, or 
accidental disconnection. Ensure a power surge protector is in place.

There is sufficient ventilation around the condenser of the refrigerator 
(e.g. Rollex recommendations are at least 50mm from the sides and 
75mm from the back).

The refrigerator has been serviced annually according to manufacturer’s 
recommendations.

Your refrigerator has been externally monitored by either your local 
immunisation facilitator/co-ordinator or refrigerator manufacturer.

The clinic has an appropriately sized chilly bin for the alternative 
storage of  vaccines e.g. during a power failure.

Battery for digital min/max thermometer is replaced 6 – 12 monthly.

Provider cold chain policy is reviewed and updated.

  	  	 6 Monthly 

Mar ❏ Oct ❏
❏	❏

❏	❏

The door seal is checked and in good condition. Paper check carried 
out as per pg 119 Immunisation Handbook 2006.

Refrigerator interior cleaned as per pg 119 Immunisation  
Handbook 2006.
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